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IPEA Recruitment – Temporary Register Application Form



IPEA’s Temporary Register will be used by IPEA to source suitable applicants to fill non-ongoing vacancies for varying periods up to 18 months in duration. There is no guarantee that vacancies will be available or that an offer of employment will be made during the life of the temporary register. The temporary register will be open until
15 January 2026.
To submit an application to the temporary register, please ensure this form is completed and emailed, along with a copy of your resume to: IPEARecruit@ipea.gov.au  
	Position Details

	Classification 

	☐  APS1     ☐  APS2     ☐  APS3     ☐  APS4     ☐  APS5     ☐  APS6   ☐  EL1     


	Preferred duties 
	☐  Administration
☐  Audit/Evaluation
☐  Communication
☐  Customer Service/Call Centre
☐  Economics
☐  Finance/Procurement
☐  Human resources/People

	☐  Information, communications, technology
☐  Legal
☐  Procurement/Contract Management
☐  Project management/Program management
☐  Statistics
☐  Other (please specify):

	Advertising source 
	☐  IPEA website
	☐  APSJobs

	
	☐  Other (please specify):                                   
	

	Personal Particulars 

	Title 
	
	Given names 
	
	Surname
	

	Email address
	

	Address
	

	Mobile number
	

	Alternative number
	(e.g. home or work – please specify)

	Date of birth
	

	Citizenship[footnoteRef:2] [2:  	Section 22(8) of the Public Service Act 1999 sets out requirements associated with Australian citizenship.] 

	

	Security clearance[footnoteRef:3] [3:  	IPEA positions require employees to gain and maintain a minimum Baseline security clearance. If you do not possess the required clearance you must be willing to undergo the process to gain a Baseline security clearance.] 

	

	Department/agency
	

	Do you have any health or wellbeing matters that may impact on your ability to perform the work you wish to be considered for?   ☐  Yes   ☐  No

	Do you have any current workers compensation claims?   ☐  Yes   ☐  No

	Have you received a redundancy benefit, or incentive to retire payment, from a Commonwealth department or agency? 
 ☐  Yes   ☐  No

	Have you ever been involved in any action or investigation associated with misconduct?   ☐  Yes   ☐  No

	Has your performance ever been rated as below satisfactory?   ☐  Yes   ☐  No

	Are you aware of any perceived or actual conflicts of interests that may arise from your employment with IPEA? 
 ☐  Yes   ☐  No

	If there is any other information you wish to provide regarding your responses, please include this below:




	Do you have, or have you had in the past, any business, social or personal relationships[footnoteRef:4] with either IPEA employees or IPEA stakeholders?   ☐  Yes   ☐  No [4:  	For example relationships established through family, sporting clubs, community activities, neighbourhood associations, schooling, private business interests or other similar associations.] 


	If yes, please advise details, including names:


	Please note that you may be contacted for further information about any of the above responses.

	Employment Details – Commonwealth Employee

	Are you currently employed in a Commonwealth department or agency?   ☐  Yes   ☐  No

	If yes, please advise which department or agency:


	Are you an ongoing or non-ongoing employee?   ☐  Ongoing   ☐  Non-ongoing

	Substantive classification
	

	Acting classification (if applicable)
	

	AGS Number
	

	Approximate duration of employment
	

	Are you an excess employee?   ☐  Yes   ☐  No

	Employment Details – Non-Commonwealth Employee

	Are you currently employed?   ☐  Yes   ☐  No

	If yes, please advise the organisation’s name
	

	Approximate duration of employment
	

	Qualifications 

	Please provide details of your relevant, completed qualifications

	Qualification 
	Institution 
	Year completed

	
	
	

	
	
	

	
	
	

	Diversity Details

	Gender
	☐  Male

	
	☐  Female

	
	☐  Indeterminate/Intersex/Unspecified

	
	☐  Choose not to give this information

	Do you identify as Aboriginal or Torres Strait Islander?
	☐  Yes

	
	☐  No

	
	☐  Choose not to give this information 

	Are you from a non-English speaking background?
	☐  Yes

	
	☐  No

	
	☐  Choose not to give this information 

	Do you identify as a person with a disability?
	☐  Yes

	
	☐  No

	
	☐   Choose not to give this information

	Do you require any special arrangement to be made during the interview process?
	☐  Yes

	
	☐  No

	
	☐   Choose not to give this information

	
	

	
	

	Tell us why you are interested in working with IPEA (no more than 200 words)

	







	Referee details

	Referee 1

	Name
	

	Relationship[footnoteRef:5] [5:  	It is expected that one of your referees will be your current, or most recent, supervisor or manager. If you choose not to nominate your current, or most recent, supervisor or manager and you are a preferred applicant in the recruitment process, please be advised that you may be asked to provide their details for referee comments by the selection panel] 

	

	Phone number
	

	Email address
	

	Are there any sensitivities associated with contacting this referee?   ☐  Yes   ☐  No

	Referee 2

	Name
	

	Relationship
	

	Phone number
	

	Email address
	

	Are there any sensitivities associated with contacting this referee?   ☐  Yes   ☐  No

	Declaration 

	If there is any other information you wish to disclose in relation to your temporary register application, or suitability for employment at IPEA, please provide the details below:


	By submitting this form with my application, I declare that, to the best of my knowledge, the information I have provided and the details in my application are true and correct. I confirm that:
· I have not knowingly provided any false or misleading information in connection with my application;
· I have disclosed information that I know, or ought reasonably to have known, was relevant to IPEA in making a decision to engage me; and
· I have behaved honestly and with integrity in connection with my application.[footnoteRef:6] [6:  	If you are found to have made false declarations in connection with your application, and possible engagement in IPEA, you may be taken to have breached the Australian Public Service Code of Conduct in accordance with section 15(2A) of the Public Service Act 1999.] 


	Signature
	

	Name
	

	Date
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